
NYSCA Registration Tutorial  
 

Registering your request is the first step to apply for NYSCA FY2017 Funding. These 
instructions can also be followed to renew your Multi-Year request. To register, organizations 
must complete three forms: Organization Info, Organization Budget and Registration. 
Organizations will not be granted access to the Registration Form until the Organization Info 
and Organization Budget forms have been completed. Login to the NYSCA system at 
www.arts.ny.gov/grant_app/login.cfm  

 
To begin the registration process, select Organization Info on the left navigation bar. 
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http://www.arts.ny.gov/grant_app/login.cfm


Complete the Organization Info questions. Use the “Save” and “Next” buttons to move 
through the required questions.  If you are unsure how to answer a question, click on the 
underlined questions for help.  A complete list of questions is available below.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Upon completing the Organization Information, click Submit. You may review all your answers 
on one screen using the Review/Print button. 

 

 

 

 

 

 

  

Click on any underlined questions for help. 
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Next, Select Organization Budget on the left navigation bar. Click ‘Edit Org Budget’ to begin.  

 

 

 

 

 

 

 

Complete the Organization Budget questions. Use the “Save” and “Next” buttons to move 
through the required questions.  If you are unsure of what a question is asking, click on the 
underlined questions for help.  A complete list of questions is available below.  
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Upon completing the Organization Budget, click Submit. You may review all your answers on 
one screen using the Review/Print button. 

 

 

 

 

 

 

 

 
To begin the Registration Form, click Edit Your Registration Form 

 

 

 

 

 

 

 
To begin the Registration Form, click ‘Begin New Project’ 
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Complete the Registration questions. Use the “Save” and “Next” buttons to move through the 
required questions.  If you are unsure of what a question is asking, click on the underlined 
questions for help.  A complete list of questions is available below.  

 

 

 

 

 

 

 

 

 

 

 

Upon completing the Organization Budget, click Submit. You may review all your answers on 
one screen using the Review/Print button. 
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Upon submitting your registration form a pop-up  will appear confirming submission and 
providing your Project ID. This Project ID will be required in the Grants Gateway application. 

 

 

 

 

 

 

 

 

The website will then redirect to your Projects Page where you can review all registered 
projects and begin a new registration if necessary.  Your Project ID is displayed on this page. 
Sponsored Requests can be located the applicable Sponsored Request Form by clicking on the 
Program Name. 
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Sample Organization Information 
 
See below for the full list of questions required in the Organization Information. 
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Questions Subject to Change 
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Sample Organization Budget 
 
See below for the full list of questions required in the Organization Budget.  
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Questions Subject to Change   
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Sample Registration Form 
 
See below for the full list of questions required in the Registration Form. 

Program >> Category >> Project Title 

General Information 

Project Description  

Project Total Cash Expenses  

NYSCA Grant Request  

 

Project Contact 

Contact First Name  

Contact Last Name  

Contact Phone  

Contact Email  

 

Project Activity / Audience Information 

Arts Discipline  

Activity Type  

NEA Primary Strategic Outcome  

Project Activity Location  

Number of days on which activities occurred  

Arts Education  

Adults engaged  

Children/Youth engaged (0-18 years)  

Artists Directly Involved  

Population Benefited by Race / Ethnicity 

Population Benefited by Age  

Population Benefited by Distinct Groups  

 

Sponsored Project (if applicable) 

Sponsored Artist Name  

Sponsored Artist Address  

Sponsored Artist Email  

Sponsored Artist Fax  
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Sponsored Artist Email  

Subcategory  

 

Questions Subject to Change 

Page 14 of 14 
 


	NYSCA Registration Tutorial
	Sample Organization Information
	Sample Organization Budget  See below for the full list of questions required in the Organization Budget.
	Sample Registration Form


